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COVID-19 MANDATORY VACCINE POLICY 

 

I. Purpose 

 

To establish a policy requiring vaccination against COVID-19 for certain employees of 

Luxottica who are subject to federal, state/provincial, or local COVID-19 vaccination 

mandates. 

 

II. Scope 

 

The policy applies to certain employees of Luxottica whose position with the Company 

and/or their work location makes them subject to federal, state/provincial, or local 

COVID-19 vaccination mandates, as specified in the Vaccine Mandate Location 

Guidelines found on HR Solutions (via My Personal Desk) .  

 

III.  Background 

 

The Centers for Disease Control and Prevention (CDC) advises that COVID-19 can cause 

serious, life-threatening complications, and there is no way to know how COVID-19 will 

affect an individual. Further, an individual who gets infected with COVID-19 could spread 

the virus to friends, family, co-workers and others around them. 

 

IV. Policy 

 

• Vaccination Requirements: Per federal, state/provincial, and local mandates, 

Luxottica requires that all individuals within the scope of this policy be fully vaccinated 

against COVID-19 within the timeframes set forth within those mandates and/or that 

will be set by the Company in supplemental communications, unless they are exempt 

from this requirement for a reason stated in Section V below or provided with a weekly 

testing alternative (or as the frequency dictated) under the mandate. Unless otherwise 

defined by state/provincial or local law, fully vaccinated means that an individual has 

received all recommended doses of a COVID-19 vaccine that has received Emergency 

Use Authorization or full approval from the U.S. Food and Drug Administration (FDA) 

or Health Canada and that it has been at least two weeks since the final recommended 

dose. 

 

• Costs: For employees covered under the Luxottica medical plan, the cost of federally 

approved vaccines and administration will be covered at no additional cost, for both in 

and out of network providers.  Employees not covered under the Luxottica medical 

plan should be able to receive the vaccine at no cost from providers participating in the 

Provider Relief Fund.   

 

• Non-Exempt Employees: Unless otherwise required by law, non-exempt employees 

within the scope of this policy will be granted up to two (2) hours of paid time off per 

vaccine dose to obtain the COVID-19 vaccine without loss of compensable time.  This 

time will become available as of the effective date of the applicable mandate, may not 

be used for any purpose other than in connection with obtaining the COVID-19 
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vaccine, and will not be paid out upon termination of employment. Luxottica’s 

timekeeping policies apply to the recording of vaccination time; the record must be 

accurate, and must include all time spent obtaining the vaccine. If you have questions 

about how to record time spent obtaining the vaccine, consult Human Resources.   

 

• COVID-19 Infection Control Procedures: Luxottica’s COVID-19 Health and Safety 

Protocol, as described in Luxottica’s Infectious Disease Preparedness & Response 

Retail Plan: COVID-19 and other COVID-19 Workplace Safety Guidelines (found on 

the COVID-19 Cleaning, PPE and Safety tab on HR Solutions) remain in effect.  All 

employees, regardless of their vaccination status, will be required to follow these 

procedures whenever they are in the workplace or conducting Luxottica business at any 

third-party location, until advised otherwise in writing by the Luxottica.  This includes: 

wearing face coverings and other personal protective equipment; strictly adhering to 

hand hygiene and symptom screening practices; observing social distancing, 

occupancy, activity and quarantine restrictions; and complying with all other COVID-

19 precautions as instructed by Luxottica. 

 

• An employee who does not comply with Luxottica’s COVID-19 Health and Safety 

Protocol, regardless of vaccination status, will be subject to disciplinary action, up 

to and including termination of employment. 

 

• Proof of Vaccination: Employees subject to mandatory COVID-19 vaccination are 

required to provide proof of vaccination to Human Resources via the Luxottica 

COVID-19 Vaccination Portal.  Proof of vaccination may include a vaccination card, 

state/provincial immunization record, medical record, or copy of vaccination consent 

form showing that the individual has received all required doses of the vaccine, unless 

otherwise specified by federal, state/provincial, or local law. Employees must provide 

only a record of their COVID-19 vaccination to Luxottica and not a record of other 

vaccinations or medical history. For example, employees must not provide Luxottica 

with a form containing their full vaccination history with regard to illnesses other than 

COVID-19. 

 

• Vaccination Records: Luxottica’s Human Resources Department will maintain a 

record of an employee’s COVID-19 vaccination in the Luxottica COVID-19 

Vaccination Portal for the purpose of monitoring compliance with this policy, the 

Luxottica’s overall COVID-19 safety programs and any applicable laws and 

regulations governing mandatory or voluntary vaccination programs.    

 

• Luxottica will store any vaccination information that it receives separately from 

an employee’s general personnel file and will limit access to that information on a 

need-to-know basis.   

 

• Luxottica may use and disclose the vaccination record for its legitimate business 

purposes including, but not limited to: protecting the health and safety of 

employees, patients, customers and business partners; managing employee leave, 

benefits, and accommodations; ensuring compliance with Luxottica policies; 

managing litigation; complying with contractual obligations; and meeting legal and 

regulatory requirements.   
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• Luxottica will obtain the employee’s consent before disclosing vaccination records 

to third parties when required to do so by applicable state/provincial law. 

 

• Exemption Management: All employees subject to mandatory COVID-19 

vaccination must become fully vaccinated as a condition of employment within 

prescribed timelines, unless exempted under Section V of this policy. Human 

Resources will be responsible for determining whether temporary or permanent 

exemptions from vaccination requirements will be granted to individuals as set forth in 

Section V of this policy.   

 

• Enforcement: Human Resources is responsible for the enforcement of this policy.  

 

• Vaccine Shortage: In the event of a COVID-19 vaccine shortage occurring after the 

effective date of this policy, the situation will be evaluated by Human Resources 

consistent with Public Health Guidelines. 

 

V. Exemptions 

 

• Grounds for Exemption: Exemption as an accommodation from COVID-19 

vaccination may be granted based on a medical contraindication or sincerely held 

religious belief, or in cases where the employee’s jurisdiction allows a 90-day grace 

period following a positive COVID-19 test. Accommodation requests that create an 

undue hardship or a direct threat will not be granted. 

 

• Long-Term Medical Contraindication: Employees requesting exemption due to 

medical contraindication must submit a Request for Accommodation: Medical 

Exemption from Vaccination via the Employee Relations e-Service Portal on My 

Personal Desk and provide documentation from a healthcare provider to support the 

request at least 10 days prior to the effective date of the applicable mandate, or within 

10 days of becoming aware of the mandate’s applicability to the employee, unless such 

timing is not feasible. Additional details about the COVID-19 Vaccination Exemption 

Accommodation Request Process can be found on HR Solutions (via My Personal 

Desk). 

 

Medical contraindications may include: allergies to vaccine components, a severe 

adverse reaction to the initial dose of the vaccine, pregnancy, breastfeeding, 

immunosuppression, use of other medications, or other temporary or permanent 

circumstances based on the safety information that is available at the time the employee 

would otherwise be eligible to receive the vaccine under Public Health Guidelines. 

 

• Temporary Medical Contraindication: If an exemption is granted based on a medical 

contraindication that is expected to be temporary (such as pregnancy and/or 

breastfeeding), the employee will be required to be fully vaccinated with 60 days of 

when the condition resolves. If an exemption is granted on a basis that is expected to 

be permanent, the exemption request does not need to be renewed, unless alternative 

COVID-19 vaccines become available that would eliminate a medical contraindication 

or accommodate a religious objection. 
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• Religious Beliefs: Employees requesting exemption based on sincerely held religious 

practices or beliefs must submit a Request for Accommodation: Religious 

Exemption from Vaccination via the Employee Relations e-Service Portal on My 

Personal Desk at least 10 days prior to the effective date of the applicable mandate, or 

within 10 days of becoming aware of the mandate’s applicability to the employee, 

unless such timing is not feasible.  The written request should clearly explain why 

receiving the COVID-19 vaccination would conflict with the employee’s religious 

belief, practice or observance.  Unless otherwise prohibited by law, employees may 

also be required to provide written documentation from a religious leader to support 

the exemption.  Additional details about the COVID-19 Vaccination Exemption 

Accommodation Request Process can be found on HR Solutions (via My Personal 

Desk). 

 

• Evaluation of Request: Each request for exemption, regardless of the reason, will be 

evaluated individually by Human Resources in accordance with the Company’s equal 

employment opportunities policies and applicable law.  Once a mandate is in effect, 

employees will not be allowed to work in a position and/or Luxottica location within 

the scope of this policy until the request for exemption has been approved. 

 

• Notification of Exemption: Once an exemption request has been evaluated, Luxottica 

will make reasonable efforts to notify the employee in writing within 10 business days 

after presenting a request for exemption via the Employee Relations e-Service Portal  

and providing any additional documentation requested to support the exemption. 

 

• Continued Observation of Infection Control Procedures: Employees who receive 

exemptions from COVID-19 vaccination will be required to continue observing 

Luxottica’s COVID-19 Infection Control Procedures at all times unless specifically 

advised by Luxottica that they may stop doing so. 

 

• Proof of Testing: Employees who have been approved for an exemption from the 

mandatory COVID-19 vaccination requirements may be required to provide proof of 

testing to Human Resources via the Luxottica COVID-19 Testing Portal or other 

Company-approved testing database. Unless otherwise required by law or expressly 

provided by the Company, such COVID-19 testing must be obtained within 72 hours 

of the commencement of their first shift of the week, and take place every 7 calendar 

days until the employee presents proof of vaccination or while the emergency persists. 

 

 

VI. Vaccination Alternatives 

 

If permitted by the applicable federal, state/provincial or local mandate, an employee may 

alternatively choose not to obtain a COVID-19 vaccination if they can, for the time-being, 

and exclusively for their own convenience: 

 

• Submit a negative molecular COVID-19 test each week, or as otherwise required 

by local mandates, via the Luxottica COVID-19 Testing Portal or other 

Company-approved testing database. Unless otherwise required by law or expressly 

provided by the Company, any such COVID-19 testing must be obtained by the 

employee at his/her own cost, outside of working hours, within 72 hours of the 
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commencement of their first shift of the week, and take place every 7 calendar days 

until the employee presents proof of vaccination or while the emergency persists. 

 

o Please see the COVID-19 Testing and Vaccination Information page on 

HR Solutions (via My Personal Desk) for testing options that may be 

available to you.  

  

• Request a Personal Leave of Absence for up to a maximum of 30 days.   The 

Personal Leave of Absence will be unpaid unless the employee chooses to use any 

applicable and available accrued paid leave or paid time off. 
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